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Averett University does not discriminate on the basis of
race, color, creed, age, gender, national origin or disability in
the administration of any of its educational programs, activities,
admissions or employment practices.

Averett reserves the right to change courses, requirements, and
regulations in this catalog without advance notice. Failure to read
this catalog does not excuse students from the requirements and
regulations described herein.

A printed catalog may contain some information that may
be “out of date” by the time it reaches publication, and changes
in policies and curriculum occur constantly. On the other hand,
electronic documents may be revised continuously. Therefore, the
official version of Averett’s academic catalog will be the online
version as found at www.averett.edu/catalog/gps.
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2 Introducing Averett and GPS

INTRODUCING AVERETT

The University Mission

Averett University is a private, co-educational institution affiliated
with the Baptist General Association of Virginia. Averett University
takes seriously its Christian heritage and values and its commitment
to intellectual inquiry and excellence in all aspects of college life.
Averett offers undergraduate curricula blending the liberal arts and
sciences with professional preparation, as well as graduate programs in
education and business. In all its programs, Averett stresses individual
attention to student’s needs and learning, in an atmosphere where both
academic and religious freedom are valued. The university provides
an environment promoting collaboration, innovation, and collegiality
among faculty, staff, and students. Averett is a community that values
cultural, individual, and racial diversity.

Averett graduates will communicate clearly, think critically, and
function effectively in today’s rapidly changing, globally oriented
information age. Averett also recognizes its unique responsibilities to
the Danville region, promoting higher education, providing cultural
opportunities, and serving as a resource for the community.

From the President

This Averett University catalog is designed to serve the needs
of its adult learners in the Graduate & Professional Studies program
at our many learning centers throughout Virginia. In addition to
descriptions of courses and requirements, rules, and regulations, it
contains much of the useful information that distinguishes Averett
from its competitors: our history, our tradition, our commitment to
excellence, and our belief that challenging students to achieve their
full potential is part of our identity.

Although the catalog states many rules, what makes our community
is not rules but people. Central to our purpose are the people who
devote their days to enhancing your experience — faculty, staff, and
administrators who serve to teach, advise, support, and assist you in
your pursuit of lifelong learning.
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At Averett University, the Graduate and Professional Studies
program sees itself in the “fulfilling dreams” business. We believe our
mission is to provide the academic foundation for people to achieve
their dreams. Use this catalog to understand why we do what we do,
refer to it often, and if there’s anything you don’t understand, please
ask! We are here to serve you.

U

Richard A. Pfau
President

From the Dean of Graduate & Professional
Studies

Since June of 2004, it has been my extreme pleasure to serve
as Dean of the Graduate & Professional Studies program at Averett
University. My background in adult learning helped me to understand
and recognize the significance of the Averett University program. My
commitment has been to improve our level of performance and service
to the adult learner in every aspect of our program. | was struck from
the onset by the level of commitment among the staff, the faculty
and the administration, which convinces me that GPS will serve as a
benchmark among programs designed especially for adult learners.

All programs and policies described in this catalog meet and
exceed rigorous criteria set forth by our regional accrediting body;,
the Commission on Colleges of the Southern Association of Colleges
and Schools. The GPS program is proud of its excellent faculty, who,
in addition to holding outstanding academic credentials, are active
practitioners in their fields of endeavor. Academic services are rendered
by a staff of competent professionals who are sensitive to the needs of
the adult learner.

This is first and foremost a very special program: first, because
indeed, it was the first program dedicated to adult learners in the
Commonwealth of Virginia; foremost, because it has consistently led
the way in providing accelerated learning, new formats and programs
to respond to the special needs of adult learners. However, we do not
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rest on our laurels in GPS. More than ever, we are dedicated to making
our program and the experience that you as an adult learner have in
GPS, the very finest it can possibly be. I encourage our students to
share their concerns or recommendations with faculty, the staff, or
me so that we can maintain standard. Indeed, that is our primary
objective.

Qag " Basdo

Lee Bash
Dean of Graduate and Professional Studies

Accreditation and Memberships

Averett University is accredited by the Commission on Colleges
of the Southern Association of Colleges and Schools (1866 Southern
Lane, Decatur, GA, 30033-4097, telephone 404-679-4501) to
award associate, baccalaureate, and master’s degrees. The teacher
preparation program is approved by the Department of Education,
Commonwealth of Virginia. The university has been approved for
payment for veterans.

Averett’s memberships include: the American Council on
Education, Association of Virginia Colleges, the Council of
Independent Colleges, the Association of Collegiate Business Schools
and Programs (ACBSP), the Consortium for the Advancement of
Adult Higher Education (CAAHE) and the Virginia Humanities
Conference.

History

Averett was chartered in 1859 under the name Union Female
College. For more than one hundred years it has operated continuously,
though undergoing several name changes. In 1910, the college became
affiliated with the Baptist General Association of Virginia. The name
Averett was given to the college by the Board of Trustees in 1917.
It was also in 1917 that the college received, from the Virginia State
Board of Education, its first accreditation as a junior college. The
college was accredited by the Southern Association of Colleges and
Schools in 1928 and by the Board of Regents of the University of the
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State of New York in 1932. In the fall of 1969, Averett undertook a
major reorientation of its program by adding a four-year baccalaureate
degree program and making the college co-educational. Since that
time, Averett has experienced unusual growth and is emerging as one
of the outstanding private colleges in Virginia. Upon the graduation
of its first baccalaureate class in Spring 1971, Averett received senior
college approval from the State Council of Higher Education for
Virginia and accreditation by the Southern Association of Colleges
and Schools. In 1978 the College began offering courses leading to
the Master of Education degree. Accreditation at the master’s level
was received in 1981. In the fall of 1983, the college began offering
courses leading to the Master of Business Administration degree. The
program was approved by the State Council of Higher Education in
Virginia in the spring of 1984 and received accreditation from the
Commission on Colleges of the Southern Association of Colleges and
Schools in 1986.

On July 1, 2001, Averett College officially became Averett
University, entering another chapter in the institution’s history. In
adopting the name, Averett University, the Board of Trustees affirmed
Averett’s position as an innovative, small, private university that gives
students the individual attention traditionally associated with small
liberal arts colleges along with the advantages found at comprehensive
universities. Averett will remain true to its heritage as an institution
where teaching and learning come first. Averett will continue to stress
individual attention to student needs and learning, in an atmosphere
where both academic and religious freedom are valued.

The GPS program is learner-centered and based on an accelerated
model that is designed to assist students to graduate as quickly and
efficiently as possible. It utilizes study groups in its format so that
the concept of “self-directed learning” is central to the design of the
program. Entering its eighteenth year, GPS has helped over 8,000
adults attain their career goals through higher education. Classes are
held at more than 20 different sites throughout Virginia.

During recent years, Averett has worked directly with employers
to provide the relevant academic course work employees need and
companies require. Students develop case studies based on solving
problems related to their workplace. The practical focus of the
educational programs has helped develop significant corporate
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support. Military sites include: Ft. Belvoir, Quantico Marine Base
and Norfolk Coast Guard. Academic partners include Richard Bland
and Lord Fairfax Community College.

Throughout our history, Averett’s mission has evolved in response
to societal changes while remaining rooted in strong traditions. You
can feel confident that by choosing to pursue your educational goals
at Averett University, you will be choosing a degree program that will
meet your needs today and in the future.

Graduate and Professional Studies Mission
Statement

The Graduate & Professional Studies (GPS) program at Averett
University is an academic community committed to lifelong
learning among adult learners. By abiding by the Averett University
Mission Statement, GPS fulfills this mission through rigorous
academic programs characterized by excellence in a learner-centered
environment that is challenging and supportive to intellectual growth.
GPS assists students to become contributing, socially responsible, and
tolerant citizens of an increasingly global society by encouraging their
pursuit of personal and professional excellence.

Support Systems

The Mary B. Blount Library is located at 344 West Main
Street in Danville, near Main Hall and next to the Averett University
Admissions Office. The library is open seven days a week during the
fall and spring semesters. During summer sessions and traditional
semester breaks, it is open every day except Saturday. The library
offers group study areas, a quiet area for individual study, Interlibrary
Loan services, a computer classroom and open lab, Internet access,
wireless hub, and digital media production equipment.

The Library supports the university curriculum and research
interests of Graduate and Professional Studies students with scholarly
and professional information, remote access to online sources,
document delivery, and instruction by library faculty. The library offers
143,000 print and electronic books and media, over 12,000 electronic
and print journals, and 90 reference and periodical databases. Averett
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students can access the library’s electronic resources at any time, from
any location on the Internet (http://www.averett.edu/library).

Students can request library reference services using a toll free
telephone number (800) 543-9440, Danville local number (434) 791-
5692, e-mail (aclib@averett.edu), FAX number (434) 791-5637, web
form (http://www.averett.edu/library/reference.html), or in person at
the Reference Desk.

Library faculty encourage students to develop information
literacy skills: the ability to define and articulate a problem, locate
reliable sources of information, retrieve, evaluate and understand this
literature, and use the knowledge gained to communicate effectively.
Librarians offer library research guidance to each new Graduate and
Professional Studies student. Students will find an “Orientation” link
on the library web, including an online tutorial, “GPS Orientation to
Library Research.”

The On-Line Writing Lab (OWL) offers writing advice and
information. All GPS students will find a link to the OWL site on their
Blackboard page. The “announcements” page includes links to APA
and MLA style guides, recommended reference books, and tips for
successful oral presentations. Real-time help is also available on the
site through Blackboard’s “virtual classroom.”

Faculty serve as learning facilitators through interactive learning
activities such as discussions, simulations, and role-playing, as well
as through individual and team projects. Averett University faculty
meet the academic criteria set forth by the Southern Association of
Colleges and Schools. To ensure the highest academic quality, all the
curricula have been designed and written by Averett faculty who are
academically qualified and accomplished in their disciplines.
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ADMISSIONS

Students who enroll in all GPS programs must have access to a
computer with word processing, graphical presentations software,
spreadsheet capabilities, email and Internet connectivity for
academic use.

Undergraduate

The Admissions Committee attempts to select for enroliment those
applicants considered best able to benefit from a college education at
Averett. In making its decisions, the Admissions Committee considers
many factors:

0 A high school transcript indicating high school completion
withaGPAof 2.0 oraGED of 250 and a 2.0 grade point average
on any previous college work. Official transcripts are required
from all regionally accredited institutions attended. (Any GPA
below 2.0 on a 4.0 grading scale will be reviewed on a case-
by-case basis by an undergraduate admissions committee. A
student admitted by this committee must maintain a grade
of “C” or better in each of the first four courses of his/her
program. Grades will be monitored for this designated period
of time.) A student may be exempt from submitting a high
school transcript if both of the following conditions are met:

o The student has 12 or more transferable credits with
a grade of “C” or better from a regionally accredited
college or university
and

o Thetranscript fromthe regionally accredited institution
shows that the student was degree-seeking.

0 GPS students entering Averett with fewer than 54 credits must
complete 54 credits through a series of courses designed to meet
the University’s general education and elective requirements.
These courses are offered in a structured sequence, with
participants taking one course at a time. Students may begin
the BBA major curriculum when they have completed a
minimum of 54 credits.
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o Credits may be transferred from a combination of the
following:
o Credits earned from regionally accredited colleges or
universities
o Standardized Examinations
B College Level Examination Program (CLEP)
B DANTES Subject Standardized Tests (DSST)
B Excelsior Examinations
o Non-collegiate military, professional, or certificate
courses and military experience as evaluated for credit
by the American Council on Education (ACE) guide
o College-level learning through portfolio assessment

NOTE: All technical credits will be evaluated on an individual basis.
Averett University reserves the right to determine which
transfer courses apply toward the various general education
requirements.

o Awriting sample of approximately 200 words, submitted with
the application, will be used to assess the writing skills of the
candidate. Note: students with deficiencies in this area will be
provided with remedial options that may be used to bring their
writing skills up to acceptable levels for future admission.

o Two years of full-time work experience.

0 Two letters of recommendation from persons qualified to judge
the applicant’s professional capabilities, capacity to complete
undergraduate study and character (must not be a relative or
friend).

o0 Ascore of 500 (paper-based total) or 173 (computer-based total)
on the TOEFL for foreign national students. However, one of
the following will be accepted in lieu of a TOEFL exam:

o Student has completed 30 or more transferable credits
which include an English composition course with a
grade of “C” or better from a regionally accredited
American College or University where English is the
language of delivery.

o Student is an active member or veteran of American
armed forces. (Military personnel are required to be
able to communicate in English both orally and in



10

Admissions

writing. Failure to attain proficiency can be a reason
for discharge.)

o Submission of a résumé.

Graduate

Master of Business Administration

0 A baccalaureate degree from a regionally accredited college

or university.

Official transcripts for the last 60 credits of the undergraduate
degree. Transcripts must indicate date of undergraduate degree
conferred.

A cumulative grade point average of 3.0 (on a 4.0 scale) over
the last sixty semester hours of undergraduate study toward a
baccalaureate degree. The Graduate Admissions Committee
may consider students who are below a 3.0 GPA for admission.
If accepted, the student will be required to maintain a minimum
grade of “B” in each of the first four business courses attempted.

Awriting sample of approximately 200 words, submitted with
the application, will be used to assess the writing skills of the
candidate. Note: students with deficiencies in this area will be
provided with remedial options that may be used to bring their
writing skills up to acceptable levels for future admission.

Three years of full-time work experience.

Three letters of recommendation from persons qualified to
judge the applicant’s professional capabilities, capacity to
complete graduate study and character (must not be a relative
or friend).

Ascore of 600 (paper-based total) or 250 (computer-based total)
on the TOEFL for foreign national students. However, one of

the following will be accepted in lieu of a TOEFL exam:
o Student has completed 30 or more transferable credits
which include an English composition course with a
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grade of “C” or better from a regionally accredited
American College or University where English is the
language of delivery.

o Student is an active member or veteran of American
armed forces. (Military personnel are required to be
able to communicate in English both orally and in
writing. Failure to attain proficiency can be a reason
for discharge.)

o Submission of a résumé.

Master of Education

0 A baccalaureate degree from a regionally accredited college
or university.

0 ACollegiate Professional Teacher License

0 A cumulative grade point average of 3.0 (on a 4.0 scale) over
the last sixty semester hours of undergraduate study toward a
baccalaureate degree. The Graduate Admissions Committee
may consider students who are below a 3.0 GPA for admission.
If accepted, the student will be required to maintain a minimum
grade of “B” in each of the first four education core courses
attempted.

0 One-year full-time teaching experience
0 Three letters of recommendation.

o0 A score of 600 (paper-based total) or 250 (computer-based
total) on the TOEFL for foreign national students. However,
one of the following will be accepted in lieu of a TOEFL
exam:

o Student has completed 30 or more transferable credits
which include an English composition course with a
grade of “C” or better from a regionally accredited
American College or University where English is the
language of delivery.

o Student is an active member or veteran of American
armed forces. (Military personnel are required to be
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able to communicate in English both orally and in
writing. Failure to attain proficiency can be a reason
for discharge.)

International Students

International students must submit an application and all required
educational documents and test scores to the GPS enrollment office
before an admissions decision can be made. These educational
documents include certified English translations of both secondary
school transcripts and official transcripts of any college-level work,
and acceptable TOEFL (Test of English as a Foreign Language)
scores of: graduate, 600 (paper-based total), 250 (computer-based
total), undergraduate, 500 (paper-based total), 173 (computer-based
total). In addition, international students must provide information on
their visa status, if applicable and a copy of their passport. Original
documents must be submitted to a Graduate and Professional Studies
staff member, and copies will be made to retain on file as a part of
the student*s permanent record before a student can be enrolled. This
information is required for Averett University reporting to federal
government agencies.

The applicant is responsible for having the transcripts evaluated
and translated into English and for all costs and fees associated with
the service. Agencies that provide those services include:

World Education Services, Inc.
P. O. Box 745 Old Chelsea Station New York, NY 10113-0745

Credentials Evaluation Service, Inc.
P. O. Box 66940 Los Angeles, CA 90066

Globe Language Services Evaluation Service
319 Broadway New York, NY 10007 (212) 227-1994

World Educational Credentials Evaluators College Planning
P. O. Box 726 Herndon, VA 22070 (703) 689-0894

Josef Silny & Associates, Inc.
P. O. Box 248233 Coral Gables, FL 33123 (305) 666-0233
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ACADEMIC PROGRAMS AND
REGULATIONS

Degrees

The Associate of Science (AS(B)) with a concentration in business
administration is designed for those persons in the early stages of a
management or professional career. The program includes a solid
foundation in the arts and sciences as well as introductory courses in
management and business principles.

Graduates of the AS(B) program are expected to possess an ability
to explain the basic principles underlying business and management
functions, demonstrate critical thinking skills, and use effective oral
and written communication techniques.

The Bachelor of Business Administration (BBA) program is
designed to enable students to work effectively in today’s complex
business environment. The program includes, but is not limited
to, courses in management theory, marketing, finance, computer
information systems, economics, and accounting. Designed to
provide an effective balance of theory and practical experiences,
the program promotes a complementary relationship between job
skills and classroom applications. Skill development in the areas of
decision-making, business communications, and quantitative analysis
are emphasized.

This undergraduate program includes a 48-credit core curriculum
that constitutes the major course of study. General Educationand elective
credits are also required to fulfill the 123 semester credit requirements
for the BBA degree. Courses are offered sequentially. Note: Students
must have completed IDS 100, IDS 304, or IDS 301, before enrolling
in program courses. Students will be governed by the catalog edition
in effect when they enrolled. Students who have not enrolled in two
consecutive courses must reapply to the degree program.

The Bachelor of Science (BS) in Aerospace Management,
with fields of concentration in Aviation Management and Aviation
Maintenance Operations, isa highly challenging and rigorous program.
This program prepares graduates who are academically, ethically, and
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professionally prepared to accept the relevant leadership challenges
of the current and future aviation industry.

The Master of Business Administration (MBA) program is
designed to develop and enhance the management and analytical skills
necessary in public and private industry. The program concentrates on
the functional areas of business. These include, but are not limited to,
management, accounting, finance, economics, and strategic planning.
All courses in the Master of Business Administration program are
designed to recognize the global impact on business and industry.

The curriculum is structured sequentially, with participants taking
one course at a time. The Master of Business Administration program
requires the completion of a 40-credit core curriculum. All courses
consist of weekly four-hour class meetings.

Students will be governed by the catalog edition in effect when
they enrolled. Students who have not enrolled in graduate courses for
two consecutive courses must reapply to the graduate degree program.
Note: Students must have completed IDS 100, IDS 304, IDS 301 or
IDS 494G before enrolling in program courses.

The Master of Education (M.Ed) is designed for the classroom
teacher to strengthen his/her understanding of the teaching-learning
process. In an effort to provide a strong theoretical base, a core of
courses that examine philosophical, psychological, and research-
oriented issues is required of all students. Therefore, the graduate
program attempts to provide both theoretical and practical experiences
for teachers who wish to become leaders in their profession.

General Education Curriculum

Goals of the General Education Curriculum

The Averett University curriculum seeks to develop our students as
lifelong learners with the appropriate skills and knowledge to become
creative and critical thinkers, effective communicators, and positive
contributors to society. Moreover, we encourage students to examine
myriad cultural expressions and values so that they may develop an
appreciation of the contributions of others and acquire knowledge that
may serve as a foundation for continuing development.
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Averett University seeks to enhance in students the following
fundamental skills, which are requisite for entertaining important
intellectual ideas:

A.  Fluency in Oral and Written Communication

The ability to comprehend others and to express themselves
clearly enables students to participate freely in the lively exchange
of ideas that characterizes the search for truth. Accordingly, Averett
University encourages students to become fluent in reading, writing,
speaking, and listening.

B.  Technological Literacy

The explosion of advances in information technology poses a
challenge to citizens. Students must develop the ability to adjust to
changes in technology that will continue to evolve rapidly after their
formal education is completed.

Accordingly, Averett University seeks to provide a foundation
for adapting to future technological advances by involving students
in the use of current technology across the university curriculum to
accomplish intellectual tasks. The University defines competence in
this area by a series of skills, which may be demonstrated through
passing a class or demonstrating the skills by passing the competency
exam.

Core General Education Requirements

Bachelor of Business Administration

Religion/Philosophy 6 semester hours

English 6 semester hours (3 semester hours must
be composition—ENG 111 or ENG 112
or equivalent)

Humanities 9 semester hours
Mathematics 3 semester hours
Social Science 9 semester hours

Natural Science 6 semester hours
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Bachelor of Science

Religion/Philosophy 6 semester hours
English 9 semester hours
Fine Arts 6 semester hours
Mathematics 6 semester hours
History and Social

Sciences 15 semester hours
Natural Science 8 semester hours

Averett University does not accept a grade of “D” for ENG
111 or ENG 112 for any undergraduate degree.

Program Features

The BBA, MBA, BSAM, and M.Ed GPS programs have several
unique features that include the following:

1. One-time registration
2. Lock-step-accelerated format
3. Small class size

These features provide the structure and support necessary to
promote self-directed learning.

One-time Reqistration

Unlike traditional formats, the tool for registration is the Academic
Calendar and Registration Form, which must be reviewed and signed
by each student. The original document is maintained in the official
academic file.

Format

Each course in the GPS curriculum is delivered sequentially.
Course outlines are supplied with each course. The course outline, as a
required supplement to the textbook, details activities and assignments
designed to fulfill the course objectives. (NOTE: Students will be
provided with a syllabus for each course. This document details
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grading criteria, expectations of students, and supplemental course
information as established by the instructor.)

Small Class Size

In its efforts to respond to the needs of adult learners, class size
for GPS students is intentionally kept small so that quality learning
can be enhanced. Unlike large lecture formats used by other schools,
Averett University intentionally restricts class size to ensure that
active and interactive learning can maximize the adult learners’
experience as they pursue their studies.

Components of the Curriculum

GPS classes are normally taught in three or four-credit hour
courses. Each course is a required component of the curriculum and
is offered in sequence.

1. Course work: Classes focus on writing and speaking across the
curriculum. Students provide a practical approach to academic
concepts presented by the instructor, taking advantage of the
extensive professional experience the adult learner brings to the
classroom. The GPS program uses the American Psychological
Association (APA) style in all course work.

2. Computer Accessibility: All students admitted into the Averett
University GPS degree programs must have access to a computer
with Internet connectivity. The university has adopted Microsoft
Office as a standard software program and Blackboard to deliver
the course outline and enhance learning.

3. Class Representative: Each cluster elects a class representative.
The role of the GPS Class Representative is to be a liaison between
Averett University (regional administrative staff) and the students
in his/her cluster. This individual is the class spokesperson and
assists instructors as needed.

Responsibilities of the class representative include the following:

a. Serve as a spokesperson for the group.

b. Collect and return end-of-course evaluations to the GPS office.

c. Ensure the classroom is in satisfactory condition at the end of
each class.
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d. Create a communication chain to exchange messages.

Assist the class in organizing social events as appropriate.

Assist each instructor in making a smooth transition when

beginning a new course.

g. Serve as the communication liaison between GPS administra-
tion, instructors, and students for general issues, such as class
postponement due to inclement weather.

h. Attend meetings as scheduled.

—h @

Study Teams: Study teams are an integral part of the GPS educational
model. The teams are composed of three to five students and meet
weekly outside of class.

Study teams function as project teams and provide mutual support
through which students can learn more efficient problem-solving
using the professional expertise of their peers. GPS programs focus
on participative learning outcomes. Thus, these learning teams
provide students the opportunity to analyze their experiences within
the framework of theories presented in the curriculum materials.

Through combining and sharing the talents, experience, and learn-
ing resources of the various team members, study teams reflect
greater knowledge than individuals. Likewise, more information
can be disseminated among the team members within a limited
amount of time so that content is covered more efficiently than
through an individual effort.

Each course generally requires a team project in the form of
a written and/or oral report, usually presented to the class for
discussion and critique. Team grades are awarded so the ability to
integrate each member’s participation becomes the responsibility
of all team members. Individual grades may be awarded on group
projects. Study team meetings are monitored and assessed by the
faculty member teaching the course.

Itissuggested thatall GPS study teams routinely rotate membership
during the program. If circumstances precipitate changes that
shift membership outside the three to five limit, a cluster must
make accommodations to bring all groups into compliance. When
new groups are formed, a new Study Team Roster Form will be
requested by administration. Although the GPS administration
does not actively participate in the management of study teams,
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faculty are required to monitor their effort and progress on a
weekly basis and indicate approval on the weekly form. The GPS
administration provides the structure and support necessary to
encourage self-direction and independence.

Requirements for Graduation

Undergraduate

The basic requirements for an undergraduate degree from Averett
University are a minimum of 123 credit hours with at least 2.00 grade
point average on all work attempted. Other specific requirements are

listed below:
1. Students must satisfactorily complete all Core General
Education requirements.
2. Students must achieve satisfactory completion of a specified
major area of study.
3. Satisfactory completion of the Major Field Test (MFT).
4. Students must file an application for graduation with the

Registrar’s Office by the designated date in the semester in
which graduation is planned. See the university calendar
for the exact dates. Appropriate forms are available on the
University’s web-site .

Students must have completed all requirements for graduation
in order to participate in commencement exercises.

Students must have met all financial obligations to the
University in order to participate in graduation. All tuition,
fees, fines and other bills must be paid in full prior to
participating in graduation.

Master of Business Administration

A student will be considered eligible to receive the Master of
Business Administration degree when the following requirements
have been met:
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Completion of the 40 credit hour major core curriculum, of

which no more than 6 semester credit hours may be transferred

from another institution.

Maintenance of a 3.0 grade point average throughout the
graduate program.

Satisfactory completion of the Major Field Test (MFT).

Students must have met all financial obligations to the
University in order to participate in graduation. All tuition,
fees, fines, and other bills must be paid in full prior participating
in graduation.

Students must file an application for graduation with the
Registrar’s Office by the designated date in the semester in
which graduation is planned. See the university calendar
for the exact dates. Appropriate forms are available on the
University’s web-site.

Completion of degree requirements within six years from the
start of the student’s program.

Master of Education

A student will be considered eligible to receive the Master of

Education degree when the following requirements have been met:

Completed the appropriate coursework including all required
courses

Successful completion of the comprehensive examination.

Students must maintain a 3.0 grade point average throughout
the program.

Students must not have more than two “C’s” in the program.
Students must file an application for graduation with the

Registrar’s Office by the designated date in the semester in
which graduation is planned. See the university calendar
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for the exact dates. Appropriate forms are available on the
University’s web-site.

6. Students must have met all financial obligations to the
University in order to participate in graduation. All tuition,
fees, fines and other bills must be paid in full prior to
participating in graduation.

7. Completion of degree requirements within six years from the
start of the student’s program.

It is the student’s responsibility to be familiar with and to
fulfill all requirements for graduation.

If degree requirements are changed so that a once-required course
is no longer offered, the University may substitute a comparable
course requirement.

A student may choose to graduate under the requirements of any
Averett University catalog in effect from the date of the student’s
entrance through the year of the student’s graduation, providing
enrollment has not been interrupted.

Academic Standards And Integrity

Class Attendance

Regular class attendance is an obligation implicit in the agreement
between the student who applies for admission and the program that
admits her or him. Anyone enrolled in a course is responsible for the
work done in all class meetings. Therefore, the University expects the
student to regularly attend all class meetings of the courses for which
he or she is enrolled.

Each studentis provided awritten schedule (the academic calendar)
outlining meeting dates. Core classes meet with an instructor for one
four-hour session each week. There is no official distinction between
an excused and unexcused absence. In addition, students in the BBA,
BSAM and MBA programs must meet in study teams (three to five
individuals) each week to complete assignments.
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Absence from class may adversely affect a student’s grade.
The student should determine with each instructor to what extent
absenteeism would affect the grade in that course. Specific attendance
requirements for each course are also included in the syllabus provided
by the instructor of the course.

Students must be attending class to receive financial aid funds. If
a student is not attending class, the funds will be returned.

If a student must miss class, he/she is required to inform the
instructor and complete missed assignments in accordance with the
learning module and at the discretion of the instructor. Any student
who has missed the equivalent of more than two workshops or two
study team meetings in one course will receive an “F.” This is an
institutional regulation and is not left to the discretion of the faculty.

Students who stop attending classes without formally withdrawing
from the course will receive a grade of “F” and must pay tuition for
the course.

Honor Code

Averett University prohibits any act, attempted act, or omission
involving academic dishonesty. Standards of academic honesty
are established to set forth university expectations for the conduct
of students and for the protection of the academic standards of the
University. While academic honesty is a foundation stone of education
and engaging in any form of cheating, stealing, or plagiarism is an
affront to the entire University community, the University recognizes
that academic dishonesty exists in varying degrees.

One mark of an educated individual is personal integrity. The
members of the Averett University community are committed to
a code of behavior that promotes academic excellence and social
responsibility. A student is thus pledged to academic honesty. Any
act of cheating or plagiarism may result in suspension from the
University. Students should carefully study the following definitions
of cheating and plagiarism:

1. Academic dishonesty — Includes the following behaviors:
a. Copying another student’s answers while completing any
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class assignment, study group assignment, or during in-
class and take-home examinations

b. Using notes, books, or any other unauthorized aids during
an examination

¢. Unauthorized discussion of answers during in-class and
take-home exams

d. Submitting another student’s work as one’s own

e. Stealing another student’s work

2. Plagiarism — Submitting a paper in which the language,
ideas, or thoughts are identical to published or unpublished
material from another source without correctly giving credit
to that source.

3. Failure of a student to report infractions is itself a violation of
the honor code.

The role of ensuring justice and fairness in the administration of the
Honor Code is designed to protect the accused, as well as ensure the
academic integrity of the University; therefore, the following procedure
for hearing a charge of Honor Code violation will be followed:

1. Faculty must take action within one week of the academic
dishonesty incident. Any charges of Honor Code violations
must be filed in writing to the student explaining the charges
and a grade of zero awarded on the assignment to be averaged
with the final grade.

2. Appeals of the academic dishonesty charge must be
submitted to the Director in writing, within seven days after
the faculty member has notified the affected students of his
or her decision.

Once an appeal has been received, the Regional Director will
appoint a four-person Hearing Board who will hear the charge
and render a ruling within 30 days of the initial charge.

a. All Class Representatives will be asked to serve as
members of an Honor Panel, from which three members
of the Hearing Board will be selected.

b. The Class Representatives must not be members of the
class in which the accused student is a member.

c. The from the affected region will serve as Chairperson.
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3. The Hearing Board will develop recommendations as a result
of its investigation. Such recommendations shall be submitted
to, and binding on, the Regional Director.

4. Where the Director has legal or ethical questions regarding
enforcement of the recommendations, the Hearing Board will
be reconvened to discuss such questions with the Director.

5. All recommendations of the Hearing Board are final and
binding.

Though the university works to ensure the academic integrity of
the institution, additional regulations are upheld as well. Violation
of the following regulations will result in dire consequences by the
Regional Director and/or Dean of GPS.

1. Disorderly Conduct: Disorderly conduct is defined as conduct
offensive or disruptive to others. This includes initiating a
threat, practical jokes, and general annoyances to staff, faculty,
or students.

2. Fraud: Fraud is defined as a false representation intended to
deceive. This includes falsifying statements, records, forms,
and computer fraud.

3. Harassment: Harassment is defined as actions that may be
offensive toward, or create an offensive environment for,
another group or individual including, but not limited to, use
of obscene, vulgar, profane, lewd language or the making of a
proposal of an indecent nature, or the threatening of any person.
Also, included in this definition is any action or situation that
may produce mental or physical discomfort, embarrassment,
or ridicule to or for any group or individual.

4. Alcohol Violation: An alcohol violation is defined as the

consumption of alcoholic beverages anywhere on university-
owned property and its environs.

Evaluation of Academic Work

Evaluation of a student’s progress in a course is the sole
responsibility of the faculty. Academic progress is evaluated and
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grades are assigned at the end of each course in order to indicate a
student’s level of performance. Grades are assigned by the faculty
member responsible for each course.

Students must maintain satisfactory academic progress, as defined
by Averett University, to maintain their eligibility for federal funds.

A student earns quality points as well as semester hours if the
grade is not less than “D.” The faculty member is the only person in a
position to assign the student’s grade upon completion of the course.

Grading Procedures

Grade reports indicate the course taken, credit received, and grade
assigned. Grades are issued to students only for the courses for which
the registration process is complete. A student who has failed to make
payment for the tuition of a course or any other outstanding fees will
not receive a grade report.

Instructors forward final grades to the regional GPS office for
processing within one week of course completion. The Registrar’s
office issues each course grade to students by mail.

Undergraduate Grading System

The faculty member assigned to teach a specific course will assign
a letter grade in accordance with the following table:

Letter Grade Interpretation Quality
Points

Excellent work

Good/Above Average work
Average/Satisfactory work
Passing/Below Average work
Failure/Unsatisfactory work
Incomplete

v Eelh-
T OoORFRPNLOD

)

Pass (not counted in cumulative

average) -
NC No Credit/Audit -
WP Withdrawal Passing -
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WF Withdrawal Failing (counted in
cumulative average) -
X Grade not submitted by end of term -

Graduate Grading System

The following grades will be awarded by the graduate faculty
according to the interpretations outlined below:

Grade Interpretation Quality Points

A Excellent performance at the graduate level 4
B Expected level of performance at the graduate level. 3
C Acceptable but that the level of performance
was not that expected of graduate students. 2
F Unacceptable level of performance -
P Completion of a prerequisite course -
NC  No Credit/Failing -
WP Withdrawal Passing -
WF  Withdrawal Failing (counted in cumulative
average) -

To receive a withdrawal grade (“WP” or “WF”), the student must
officially withdraw from the university or drop the course. Courses
with a “WP” are not calculated as hours attempted and do not affect
the cumulative grade point average. Courses with the grade of “WF”
are recorded and included in hours attempted and receive no quality
points; thus, they affect the GPA in the same manner as a grade of “F.”
The grade “WP” or “WF” will be awarded based on the instructor’s
academic evaluation.

When the grade of “X” appears on the student grade report, an
Official Notification of Grade Change Form will indicate the grade
for the course, upon receipt of grades by the instructor.

Course Extension

The grade of “Incomplete” (“I”’) may be granted by an instructor
on very rare occasions. It is a privilege extended by the instructor and
is granted only when specific arrangements for completion of course
requirements have been made by the student in advance. Instructors
are not required to approve requests for “Incompletes.”
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The grade of “Incomplete” will give the student a two-week
extension. The student must have completed and submitted all work
no later than two weeks after the date of the last class. If the student
has not completed all requirements by the end of this two (2) week
extension, the grade of “I” will be changed to an “F.” The student will
be required to repeat the course at his or her own expense.

In the case of extreme hardship, the student may petition in writing
to the instructor and send a copy of the approved petition to his/her
advisor for an additional two-week extension. Written requests are to
be approved prior to the expiration of the first extension. In no case,
however, will the total time allowed for extensions be greater than
four (4) weeks from the last meeting of the course in question. The
Registrar’s office will adhere strictly to the deadlines.

Grade Appeal

Grades assigned by the faculty are routinely viewed as final.
However, if a student is able to demonstrate unfairness in the grading
system, the following appeal system is in place. Students may appeal
a grade on one of the following criteria:

1. The faculty did not apply the grading criteria equitably among all
students.

2. The faculty changed the grading criteria, without written notifica-
tion, after the course began.

3. If changes to the grading criteria were necessary, they were
not communicated to all students and were punitive to many
students.

4. The instructor did not grade according to the plan outlined in the
syllabus.

5. Calculation errors were made in computing a grade.
Any student who believes an appropriate grade has not been

assigned must use the following process for questioning or appealing
a course grade:



28

Academic Programs and Regulations

Resolution should first be sought through discussions with the
faculty member.

If the student does not receive satisfaction after discussion with
the faculty member, then a written appeal should be submitted to
the Regional Director.

All grade appeals must be written and fully documented within 30
days of the end of the course. No appeals will be considered 30
days beyond the end of the course.

If, after appealing to the Regional Director, the student still feels
that he/she has been dealt with unsatisfactorily or inequitably, he/
she may then submit a written appeal to the Dean of Graduate and
Professional Studies.

At his/her discretion, the Dean of Graduate and Professional
Studies may establish a review committee to study the issue
and make recommendations for action. The review committee
shall be composed of two-three faculty members who have not
taught the student and who teach in the same discipline as the
faculty member who issued the grade in question. The Dean may,
however, choose to rule on the issue without such advise. This
ruling of the Committee or the Dean is considered final.

All information and procedures regarding the investigation
of a grade appeal is to be considered confidential by all parties
involved.

All information regarding the investigation and resolution of the
appeal shall be maintained in the Office of the Dean of Graduate
and Professional Studies for five years following the incident.

Academic Honors

In an effort to reinforce its commitment to the intellectual

development of students, Averett recognizes those students whose
academic performance has been outstanding. Those recognitions are
described below.

I. Honors Lists

Eligibility for the President’s List and Dean’s List is calcu-
lated on the basis of academic work completed during each
regular trimester of the undergraduate program. These lists
will be published twice a year. To receive academic recog-
nition, students must have completed at least 12 semester
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hours of course work for which quality points are awarded
and have achieved a minimum grade point average based on
the following:

4.00-President’s List
3.40-Dean’s List

Honors lists are provided for undergraduate programs only.

The Fall Honors List includes courses ending between May 1
and December 31. The Spring Honors List includes courses
ending between January 1 and April 30.

Note: Courses taken on a pass/fail basis do not earn quality
points. A grade of “I”’ (incomplete grade) or “X” (unreported
grade) will make the student ineligible for honors.

. Honors at Graduation

Each graduation, undergraduate students are recognized with
honors they have achieved while enrolled at Averett University.
These honors are based on the student’s total academic experi-
ence.

To be eligible for honors at graduation, a student must earn
at least 33 semester hours at Averett and have the appropriate
cumulative grade point average for work taken at Averett. In
addition, all prior academic work of students transferring
from another institution will be considered in computing
the final grade point average, but no overall average may
exceed the one earned by a student at Averett. Below are
the cumulative grade point averages that must be earned for
honors at graduation:

summa cum laude—a grade point average of 3.80
magna cum laude—a grade point average of 3.60
cum laude—a grade point average of 3.40

Honors at graduation are awarded to undergraduate students
only.
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I11. Awards for Honor Students

The Malcom Knowles Award is given to the BBA graduate
with the highest GPA in all college and university work
undertaken. This award is named in honor of Malcom
Knowles who was a pioneer in adult education. Dr. Knowles
carefully studied self-direction in learning and informal adult
education. His ground breaking research became a guide for
programs like our own Graduate and Professional Studies
program in delivering high quality education to those already
in the workforce.

The Frank Campbell Award is given to the BBA graduate
with the second highest GPA in all college and university
work undertaken. It is named for the former Averett University
president, Dr. Frank Campbell. He recognized the need to
reach out to working adults who desired college degrees but
were unable to fit into a traditional model of higher education.
Dr. Campbe