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Full-time Hiring Request
Candidate Name:

Candidate Address:
Click here to enter text.

Candidate Contact:
Phone: Click here to enter text.

Email: Click here to enter text.
Position Title:

 Click here to enter text.
Desired Start Date:
Click here to enter text.    Proposed Annual Salary:  Click here to enter text.
Organization/Dept:
 Click here to enter text.
 (Check appropriate box below)
 FORMCHECKBOX 
  This Candidate will replace
· Person Name: Click here to enter text.    Position Annual Salary: Click here to enter text. 
(Note:  If Proposed Annual Salary is greater than Position Annual Salary, provide funding for difference below.
For example: if Proposed Annual Salary is 50,000 and Position Annual Salary is 40,000 then use 10,000 in the funding required calculation below)
 FORMCHECKBOX 
  This Candidate is a new position.
· Funding required is Proposed Annual Salary x 1.33 (benefits costs) = Click here to enter text.

(Note:  If Candidate will replace an existing position and Proposed Annual Salary is greater than Position Annual Salary, please provide funding for difference, see example above)
· Funding will be provided by

(Note: total funding amount must equal funding required)

Organization  Click here to enter text.   Account Click here to enter text.  Amount Click here to enter text.
Organization Click here to enter text.  Account Click here to enter text.  Amount Click here to enter text.
Organization  Click here to enter text. Account Click here to enter text.  Amount Click here to enter text.
Requested by Organization Manager:  Click here to enter text.   Date Click here to enter text.
Approved by Organization Executive:  Click here to enter text.  Date  Click here to enter text.
Approved by Chief Financial Officer:  Click here to enter text.   Date  Click here to enter text.
Background Check by VP Human Resources:   Click here to enter text.  Date Click here to enter text.[image: image2.png]
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