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Position Description

TITLE :      
DATE:      
POSITION SUMMARY:         
REPORTS TO: 
     

DEPARTMENT:      


CAMPUS LOCATION:
     
CLASS:

Check One:   FORMCHECKBOX 
 EXEMPT
  FORMCHECKBOX 
 NON EXEMPT
 FORMCHECKBOX 
 HOURLY
Check One:  FORMCHECKBOX 
 FULL TIME 
 FORMCHECKBOX 
 PARTTIME
ESSENTIAL FUNCTIONS (DUTIES) AND RESPONSIBILITIES: 

     
PRIMARY:  
     
SECONDARY FUNCTIONS (DUTIES) AND RESPONSIBILITIES: 
     
QUALIFICATIONS:

     
WORK SCHEDULE:

     
PHYSICAL DEMANDS:

     
LAST DATE OF REVISION:      
EMPLOYEE SIGNATURE:

Signed______________________________________________________Date:_________
I have read and reviewed this position description with my supervisor and have been informed of the position’s requirements and responsibilities.

