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Student Financial Services


2013-2014 Verification Checklist

What is verification?  Verification is a requirement of the U.S. Department of Education and is the process of confirming information submitted on the Free Application for Federal Student Aid (FAFSA).  Averett will be comparing your FAFSA with your 2012 IRS Federal Tax Transcript and other requested documentation to complete your verification. Please submit these documents within the next 14 days in order to determine your financial aid and not jeopardize losing funds that could be available. This review must be conducted under the Federal Financial Aid Program rules (34 CFR, Part 668). If there are differences between your application information and the verification documents, we will make the corrections and send the required changes electronically to the federal student aid processor to have your information reprocessed.

Once the process of verification is completed and your financial award eligibility is determined you will be notified of how to proceed.  Your notification will be sent to the email addresses you list on your FAFSA and your Averett email address.
If during verification it is determined that false or misleading information was provided willfully, the application would be referred to the U. S. Department of Education.

What you should do if selected . . .
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	The FAFSA verification process has significantly changed starting with the 2013-14 school year. We can NO longer accept a copy of your FEDERAL TAX RETURN. Instead you must submit a copy of your IRS Federal Tax Transcript upon request.

Request Method

Where?

Direct to Third Party?

Online

www.irs.gov
No

Telephone

(800) 908-9946

No

IRS Form 4506T-EZ

www.irs.gov/pub/irs-pdf/f4506tez.pdf
   Yes**
   **Averett University does not accept Third party transcripts


*Requesting Federal Tax Transcripts

There are several ways tax filers can request a Federal tax transcript, most of which do not involve payment of a fee to the IRS.  Some methods take longer for processing than others and a fee-based option to expedite delivery is available.  
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Averett University requests all applicants who are selected for verification to complete the IRS Data Retrieval Tool if eligible.  You must go to www.fafsa.ed.gov, select IRS Data Retrieval Tool to submit the request for IRS Data Retrieval. Federal tax filers can expect the IRS data to be available two weeks after electronically filed and eight weeks if tax return is mailed to the IRS.





If you are unable to do the IRS Data Retrieval on your FAFSA, you must request a Federal Tax Transcript from the IRS.  *See Requesting Federal Tax Transcripts.  Averett University cannot accept a copy of your Federal tax return or a third party transcript.





If you were not required to file a Federal tax return, you must submit W-2s for all jobs that you worked in the 2012 tax year.





Submit the completed, signed and dated worksheet, and all other documents requested of you.  Completed documents may be mailed to Averett University, Student Financial Services, 420 West Main Street, Danville, VA 24541; faxed to 434-791-5647; scanned and emailed to finaid@averett.edu.
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